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HUONG DAN CAP NHAT, BO SUNG THONG TIN CA NHAN
VA KET QUA HQC TAP, REN LUYEN CHO HQC SINH TREN
HE THONG CO SO DU LIEU NGANH

(Danh cho cac co sé gido duc)
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HUONG DAN NHAP KET QUA HQC TAP TOAN KHOA LOP 12
I. Muc dich, yéu ciu chung

1.1. Muc dich

Huéng dan truong THPT va GDTX (bao gém cac Trung tim GDNN-GDTX) cép
nhat két qua hoc tap toan khoa cia hoc sinh dang hoc 16p 12 ndm hoe 2024-2025 trén
hé théng phan mém Co s& dit liéu nganh Giao duc theo yéu ciu cta Bo Gido duc va
dao tao phuc vu td chirc ky thi tot nghiép trung hoc phé théng (TN THPT) va xét tuyén
da1 hoc, cao déng nam 2025.

Céc don vi dung tai khoan quan tri di duoc cdp (do S& GD&DT cép theo tham
quyén quan 1y) dé ding nhép, tao tai khoan va phan quyén cho nguoi thuc hién bao
c40 ndi dung nay. Trong truong hop quén tai khoan, dé nghi lién hé voi can bé phu

trach CSDL ctia S& GD&DT (noi cép tai khoan) dé duge hd tro.

1.2. Yéu cdu

Trude khi thuc hién trén phén mém, cac don vi trudng ra soat, chuén bi déy du,
chinh x4c céac théng tin sau déy ciia hoc sinh 16p 12 ndm hoc 2024-2025.

(1) Thong tin cd nhdn cua hoc sinh:

+ Ho va tén, ngay sinh, gi61 tinh, dan tdc.

+ 86 chimg minh nhan dan (CMND)/cin cudc cong din (CCCD, dong thi 14 s6
dinh danh ¢4 nhan — PDCN). Trong truong hop hoc sinh chua co thée CMND/CCCD,
co s& gido duc can hudng dén phu huynh hoc sinh xin théng tin sb dinh danh c4 nhan
tai don vi cong an not thudng tra dé cap nhit vao muc CMND/CCCD trong hd so hoe
sinh trén CSDL nganh. Déng thoi huéng din, nhic nhé hoe sinh khan truong dén don
vi cbng an c6 thdm quyén & xin cap thé CCCD. Péi véi thi sinh khdng co quéc tich
Viét Nam thi str dung s6 ho chiéu ctia thi sinh dé thay thé (nhap vao muc Sé hé chiéu).

+ Noi thudng tri: yéu cau cap nhit ddy ¢, chinh xac thdng tin tinh/thanh phd,
quan/huyén, phuong/xa/thi tran noi hoc sinh thuéng tru.

(2) Thong tin két qua hoc 1dp, ren luyén ciia hoc sinh:

+ Piém tdng két timng mdn hoc (co tinh diém) cua timg hoc ky va ca ndm cua céc

ndm hoc 16p 10, 11, 12. I



+ Két qué hoc tép, két qua rén luyén cua tung hoc ky va ca nam cua cac nam hoc
l6p 10, 11, 12.

- Quy trinh nhap liéu, bao cao cac cap:
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IL. Hwong din nha truwong

- Béc hoc THPT: Thuc hién tai menu chirc ning [Quan ly giao duc THPT]/4.3
Két qua hoc tap rén luyén/4.3.5 Nhap két qua hoc tap cho hoc sinh I6p 12

- Bdc GDNN-GDTX: Thuc hién tai menu chirc nang [Quan ly giao duc GDTX]/
4.3 Két qua hoc tap rén luyén/4.3.4 Nhap két qua hoc tap cho hoc sinh 16p 12.

Hudng dan nay duoc thuc hién tai cdp THPT, déi voi cip GDTX nha trudng thuc

hién tuong tur.

2.1. Hwéng dén cip nhit théng tin ca nhin cia hoc sinh
M6 ta: Chirc ning nay gitp nha truong cdp nhat thong tin ca nhén cua ting hoc sinh.
Heé théng hé tro 2 cach cap nhat: Cap nhat truc tiép hoac Céap nhat tur file Excel.
(i) Cép nhit truc tiép
Bude 1: Tai phan mém [Quan 1y gido duc THPT], chon muc 4. Hoc sinh/4.1.
Hb so hoc sinh /4.1.1. Quan I hé so hgc sinh.
Bude 2: Giao dién hién thi danh sach hoc sinh theo timg Khéi, Lép, nha trudng

nhén biéu tuong < tai c6t Stra dé tién hanh cap nhét Ho so.
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Budc 3: Tai giao dién ho so hoc sinh cap nhét cac thdng tin:
+ Ho va tén, ngay sinh, gié1 tinh, dan toc.

+ 86 chimg minh nhan dan (CMND)/cén cude cdng dan (CCCD, dong thoi la sb
dinh danh ca nhian — DDCN). Déi véi thi sinh khong ¢ qude tich Viét Nam, nhap s6
hd chiéu cua thi sinh vao muc Sé Hé chiéu.

+ Noi thuong tra: yéu cdu cdp nhat day du, chinh xac théng tin tinh/thanh phd,

quan/huyén, phuong/xa/thi tran noi hoc sinh thuong tra.

Sau khi d4 cap nhat dy du thong tin nhn nat Ghi @ luu théng tin. Khi hién thi

at goc dudi bén phai nghia la thong tin d8 duoe luu lai thanh cong.
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(ii) Cap nhat tir file Excel
Bude 1: Tai phan mém [Quén 1y gido duc THPT], chon muc 4. Hgc sinh/4.1.
Ho6 so hoc sinh/4.1.2. Nhap hd so hoc sinh tir excel.

Tai man hinh Nhip h so hoc sinh tir excel, Kich nit [Tai file mau], hé thong tai

vé file danh sach hoc sinh véi day du dir lidu da c6 trén hé thong, nha truong bd sung,
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cap nhat cac théng tin can nhap theo yéu cau va luu file.



Bude 2: Quay tré lai phan mém, thuc hién [Chen tép], chon file Excel mau dia

nhap sau d6 kich [Tai 1én].

Budc 3: Kich nut [Cap nhét], man hinh hién thong bao “Pé dim bio dir liéu

dwoc cdp nhit chinh xic, dé nghi ban xdc nhiin cdc cdt dit lidu sé dwoc cip nhit ¢
ph&n”, kich chon cot dé import sau do tich chon [Téi da doc va dong v cip nhit dir
lidu hoc sinh] va nhan nit [Thue hién] dé luu lai. Néu thong bao hién thi mau do voi
ndi dung: ‘Léi’, nha truong kich nut [Bang két qua nhap liéu] dé xem chi tiét cac 161
nhap liéu va cap nhat lai theo hudng dan trong file va tai lai file dir Lidu.

Luu ¥ (*): Sau khi cdp nhét thong tin ca nhan, nha trudng g yéu céu xac thyc,
dinh danh véi CSDLQGvDC trén Hé théng CSDL nganh (menu chirc ning 4.1.7. Xdc
thye, ddng bd s6 dinh danh c4 nhan hgc sinh véi CSDLQG vé Dan cw). Hé théng
s& két ndi, xac thue, dinh danh hé so ctia hoe sinh véi CSDLQGvVDC.

2.2. Hwéng dén cip nhat thong tin két qua hoc tap, rén luyén ciia hoc sinh

M6 ta: Chtc ning nay hd tro nha truong ra soat va cép nhat thong tin két qua
hoc tap, rén luyén cac nim hoc 16p 10, 11, 12 cia hoc sinh dang hoc 16p 12 bao gom:
diém téng két tirng mén (c6 tinh diém), diém trung binh nam, két qua hoc tap, két qua
rén luyén cua tung hoc ky va ca nam.

Chire nang nay duoc thao tac ta nam hoc 2024-2025

Cach thirc thye hién nhw sau:

Tai phan mém [Quan 1y gido duc THPT], kich chon 4. Hoc sinh/ 4.3 Nhap két
qua hoc tip rén luyén/ 4.3.5 Nhap két qua hoc tip cho hoc sinh 16p 12.
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- Déi v6i nhitng hoc sinh da duoc nhip két qua hoc tap cac nam hoc 16p 10, 11,
12: nha truong kich nit [Lidy KQHT 16p] hodc [LAy KQHT toan khéa] dé lay dit
liéu.

- P6i véi hoc sinh chua nhip két qua hoc tap, hé théng hd tro 2 cach cap nhat:
Cap nhat truc tiép hodc Céap nhat tir file Excel.

Cich 1: Nhap truc tiép tai giao dién phin mém

Cac bwdc thyc hién:

Bude 1: Tai phdn mém [Quan Iy gido duc THPT], kich chon 4. Hoc sinh/ 4.3
Nhip két qua hoc tap rén luyén/ 4.3.5 Nhap két qua hgc tip cho hoc sinh 16p 12.

Budc 2: Kich chon 16p va kich nat [Cap nhét] trudce tén hoc sinh can nhap dit

liéu.

Bude 3: Nhép két qua hoc tap, rén luyén cac nam hoc 1ép 10, 11, 12 cua hoc

sinh.
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Budc 4: Kich nut [Cap nhat] dé luu lai dir lidu.

Cach 2: Cap nhét tir file excel mau

Cac buodc thuc hién:

Budc 1: Tai phan mém [Quan 1y giao duc THPT], kich chon 4. Hoc sinh/ 4.3
Nhap két qua hoc tap rén luyén/ 4.3.5 Nhap két qui hoc tip cho hoc sinh lop 12.

Bude 2: Kich nit [Nhap diém tir excel], kich chon I6p can nhép dit liéu dé tai

file mau c6 dir liéu vé may.
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Budc 4: Quay trd lai phan mém, kich [Chon tép], chon dén file excel vira nhap

va kich nut [Tai 1én].
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Bude 5: Kich nut [Cap nhit], hé thong théng bao: “Ban cé chic chin muén
cdp nhit diF lieu?”. Kich [Ok] dé ddng ¥ va cho hé thong phan héi thong tin dit lidu
duoc tai lén.

Néu théng bao hién thi mau xanh vé1 no1 dung: DA cip nhat thanh cong, nha
trrong mé lai muc Nhip két qua hoc tip cho hoc sinh 16p 12 dé kiém tra dit liéu sau
khi ta1.

Néu thong bao hién thi mau doé vai néi dung: Li, Nha truong kich nat [Bang két
qua nhap liéu] dé xem ndi dung nhap 151,

Luu y:

- D61 v6i cdt Mon ngoal ngir: Hé théng sé€ mac dinh léiy tén mon theo chuong
trinh hoc ngoai ngit ma nha truong da cu hinh tai muc 2. Lép hoc/ 2.1. Ho6 so lop

hoc theo tung nam hoc.

O T

Trudng hop nha truong chua cau hinh mén hoc ngoai ngf tai muc Hb so 1dp hoc,
nha trudng thue hién cdp nhat tén Mon ngoai ngtt tai nut [Cap nhéat] trude tén tung

hoc sinh hoic cap nhét cho tét ca hoc sinh tir file excel. 7943
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- P61 voi ¢t Phan mon Cong nghé: Nha truong thuc hién cdp nhat phan moén

cdng nghé tai nut [Cap nhét] trudce tén ting hoc sinh hodc cap nhat cho tét ca hoc sinh
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- Piém trung binh nam: Puoc tinh bang trung binh ¢dng cac mén co dieém tai cac
niam hoc l6p 10, 11, 12.
2.3. Xét hoan thanh két qua hoc tip, rén luyén 16p 12

Mb ta: Chuc ning nay hd tro nha truong thue hién khoa toan bo dir lidu vé
KQHT toan khoa cua hoc sinh lép 12.

Cac buwée thue hién:

Bude 1: Tai phan mém [Quéan 1y gize duc THPT], kich vao danh muc 4. Hoc sinh/

4.3 Nhap két qua hoc tap rén luyén/ 4.3.6 Xét hoan thanh két qua hoc tap lop 12.
Bude 2: Tich chon 1ép, hoe ky can khoa va kich [Cap nhat].
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2.4. Théng ké tién do nhap théng tin c4 nhén va két qua hgc tp, rén luyén 16p 12

Mé ta: Vi chic nang nay, hé théng hd tro nha truong thong ké, kiém tra viée
hoan thanh két qua cap nhat théng tin ca nhan va két qua hoc tap 16p 12 ctia hoc sinh. 7

Cac budc thue hién:
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Buéc 1: Tai phan mém [Quan Iy gido duc THPT], kich vao danh muc 4. Hoc
sinh/ 4.3 Nhip két qua hoc tip rén luyén/4.3.7 Théng ké tién do nhép théng tin ca

nhén va két qua hoc tap lép 12.
Budc 2: Nha trudong tham khao Hudng dan/Ghi chi vé chi tiéu thong ké tién do

cap nhat thong tin va két qua hoc tap. (Hién tai, don vi hoan thanh viée cap nhét théng

tin ¢4 nhdn va Cap nhat bd sung diém 3 khéi Giai doan 1; Giai doan 2 bd sung khi ¢o

két qua hoc tap ky 2, ca nam l6p 12).
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Va1 lép hoe hién thi s6 luong tai ¢t chua hoan thanh, nha truong kich truc tiép

vao két qua do dé kiém tra hoc sinh con thiéu két qua va thuc hién cap nhat.
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II1. Théng tin hd tro k§ thuat

Vé k¢ thuat st dung phén mém, dé nghi lién hé qua Email: ¢csdl@moet edu.vn

(huéng dan str dung chi tiét trén hitp://csdl moet. gov vn) /.
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